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Mobile Phone Policy

Kiwi’s believe our staff should be completely attentive during their hours of working, to ensure all children in the playgroup & preschool receive good quality care and education.  This good practice allows Kiwi’s to meet the welfare requirements that are essential to protect the children and Kiwi’s staff. This is why personal mobile phones are not to be used during working hours unless in an emergency after informing your Room Leader.
· Personal mobile phones are allowed to be on but must remain in the kitchen area at all times during the hours of your working day or not brought into Kiwi’s.
· Personal mobile phones must not be used for phone calls or texting unless in an emergency and then this must be away from the children and cleared with your Room Leader.
· Personal mobile phones must not be used for recording, taking and sharing of images, video and audio on any mobile phone unless authorised by management, who will make sure that this usage is monitored and recorded.
· All Kiwi’s staff should avoid putting themselves into compromising situations which could be misinterpreted and lead to potential allegations. 

· All Kiwi’s staff have a personal responsibility to act within these professional boundaries and should also immediately report if they see another member of staff who is not complying with this policy.  All concerns should be reported to Setting Manger or senior team member  immediately.  If any member of staff feels that they are unable to report their concern to the manager  or senior staff  they must report to Catherine Childs on the same day.
· All mobile phone use is open to scrutiny and the management can withdraw or restrict authorisation at any time.  
· The Kiwi’s official mobile phones assigned to Kiwi’s can be used by any staff member with permission from their Room Leader, but this must be for official Kiwi’s work such as phoning a child’s parents.  At end of each Kiwi’s working day the mobile phone must be locked in their allocated filing cabinets.  
· If any of the above points are found to be happening then the member of staff involved will face disciplinary action, which could result in dismissal.
General Welfare Requirement:  


Safeguarding and Promoting Children’s Welfare
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