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Cameras and Photos Policy
The following good practice measures have to be adhered to in order to meet Kiwi’s welfare requirements that are essential to protect the children and Kiwi’s staff.    

· Kiwi’s cameras are available for all team members to use to support their work for Kiwi’s.  These are the only cameras that are allowed to be used unless written consent is issued by Catherine Childs.
· Photographs, videos and audios can only be taken of children when we have written consent from parents/carers.  Shared photographs of more than one child must have written consents from all parents/carers.

· Photographs on displays in Kiwi’s, in children’s Learning Journeys or surplus may only be passed to parents/carers by Catherine Childs who will both be responsible for keeping  a written record.  
· Cameras are not to leave Kiwi’s without prior managerial consent.

· Photographs must not be taken in such places as the changing areas, toilet areas or of children who are asleep.

· Photographs, videos and audios that have been taken of Kiwi’s children can be uploaded for printing and viewing on Kiwi’s laptop by Catherine Childs who is responsible for carrying out housekeeping.
· At the end of each Kiwi’s working day the cameras must be stored in the lockable filing cabinet in Kiwi’s lockable storeroom.

· No other persons are allowed to take photographs, videos or audios whilst on Kiwi’s premises.

· All Kiwi’s staff have a personal responsibility to act within these professional boundaries and should also immediately report if they see another member of staff who is not complying with this policy.  All concerns should be reported to The Manager or senior team member and to Catherine Childs immediately. 
· If any of the above points are not adhered to then the member of staff involved will face disciplinary action, which could result in dismissal.
· It is illegal for all staff, volunteers and students to access, make or store indecent images of children.  Any personal equipment containing pornography images should not be brought into the setting.  Any breach of the law will immediately be reported by Kiwi’s to the police and Social Care Contact Centre. 
General Welfare Requirement:


Safeguarding and Promoting Children’s Welfare
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